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MUBAS RESEARCH ETHICS COMMITTEE (MUBASREC) 
RESEARCH PROPOSAL FORMAT
	FOR OFFICE USE ONLY
	Protocol Number
	Date Received
	Date Considered

	
	
	
	



The following is the recommended format for research proposals submitted to MUBASREC.
STUDY OVERVIEW
	Project Title 
	

	Applicant/Investigator Full Name:
(including title, institutional/departmental affiliation (s)
	

	Email Address:
	

	Postal Address
	

	Telephone Number:
	

	Administrative Contact Name:
(if applicable)
	


	Administrative Contact Email:
	

	Institution (S) under whose umbrella the research project will be conducted e.g. MUBAS
	




	Main Applicant and Research Team


	List of research team members and collaborators from partner institutions

	Name
	Organization/ Department
	Qualifications
	Role in Study
	Country

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


* A brief up to date C.V. of each investigator and co-investigators should be provided. (if it has not been submitted within the past one year)	

SECTION A
Study Details
	A.1
	EXECUTIVE SUMMARY: Please use simple language which is understandable to a non-scientific non-academic audience.
(Max. 500 words.)

	Type of research study: quantitative cross-sectional study design
Study Problem:
Objectives

Methods
Expected findings and their dissemination



	A.2
	GLOSSARY OF TERMS
Please provide a list of acronyms used in the application, with their full names and any relevant explanation that would be helpful to committee members that may not be experts in your area of work (Please limit this list to 20 acronyms.)

	



	A.3 
	BACKGROUND INFORMATION AND INTRODUCTION
This should include: - A review of the relevant literature.  It should be most current.  (Majority being in the past five to ten years at most). Locally available information - either published or not.   (Max 3500 words)

	




	A.4 
	JUSTIFICATION FOR THE RESEARCH: Give a brief explanation of the importance of the research to be conducted. What needs will it address and how will it build on previous research? (Max. 300 words)

	



	A.5
	OBJECTIVES: List the major objectives of the study. These must be achievable by the proposed design and methods. Please list the key outcome measure for each objective. (Max. 300 words)

	Broad Objective:

	 Outcome

	Specific Objective 1:
	Outcome

	Specific Objective 2:
	Outcome


	Specific Objective 3:
	Outcome



	A.6 
	METHODOLOGY: Please describe the methods for each objective (if different) and justify the rationale behind the use of the chosen methodology. Please use simple language which is clear to a non-scientific/non-academic audience.  Please keep this section concise and ensure that specialist terms are explained.  Where possible please use diagrams to summarise i.e. Gantt chart (Max. 1,500 words) 

	The type of research study
Study Place
Study Population
Study Period	



	A.7	
	ELIGIBILITY CRITERIA

	Inclusion Criteria
	Exclusion Criteria 
	Reason for Exclusion

	
	
	



	A.8
	RECRUITMENT AND INFORMED CONSENT: Please describe how you will recruit and consent each group of study participants. Please use diagrams where possible.
You must include details of:
i Identification of potential participants
ii Information given to potential participants
iii How, where and by whom will the first approach be made?
iv How will consent be recorded?
Please give details of how you will obtain informed consent/assent/proxy consent. 

	



	A.9
	COMPENSATION: Please outline any reimbursements or compensation (financial or otherwise) that will be offered to potential participants or individuals as part of their participation in this research.

	




SECTION B
Ethical Issues and Consequences
Consider how you will protect the health, dignity and well-being of participants, staff and members of the public. 

	B.1
	 Please list any anticipated ethical issues and briefly state how you will address them.
All projects will have ethical issues, which may relate to informed consent, potential conflicts of interest, handling confidential data etc.

	



	B.2
	POSSIBLE CONSTRAINTS: Outline envisaged problems in undertaking the study and how these will be addressed, by whom and when

	B.2.1
Participants
	Potential risks or discomfort 

	Steps to be taken to minimise discomfort and risks


	B.2.2
Investigators
	Potential risks or discomfort 
	Steps to be taken to minimise discomfort and risks


	B.2.3
Members of the public/communities
	Potential risks or discomfort 

	Steps to be taken to minimise adverse effects, discomfort and risks




SECTION C
Statistics, Data and Sample Management
	C.1
	SAMPLE SIZE: Please justify your choice of sample size. Please ensure that the sample size calculation is based on the primary outcome measure as detailed in A.5.


	



	
C.2
	MANAGEMENT OF DATA: For each type of data to be collected, please describe the procedures in place during.
i Collection and processing
ii Analysis
iii Consider how data quality will be assured, and how participant privacy and confidentiality will be maintained.

	


	C.3
	MAJOR METHODS OF ANALYSIS: What are the major methods you intend to use to analyse the data?  These should be clearly linked to the outcome measures listed in section A.5.

Results Presentation
A brief explanation of the format of the results as they will be presented, e.g. Pie charts, histograms, line graphs, tables, themes etc.

	

	C.4
	DISSEMINATION OF THE RESULTS:
i Indicate the person or institution to whom the report is going to be submitted and why.
ii How does/do the investigator (s) propose to disseminate their research findings, such as;
a) Attendance at local, regional or international conferences/seminars, workshops.
b) Holding of a dissemination seminar/workshop
c) Publications in peer-reviewed journals etc.


	


N.B.	A copy of the final report and any published paper(s) or abstracts of papers read at conferences out of the research findings should be submitted to each of the following: -
· MUBASREC 
· MUBAS Library
· MUBAS Research Repository

SECTION D
Personnel
	D.1
	TRAINING
Please indicate the basis on which the study team is considered competent to carry out these procedures.  List any staff training required prior to the commencement of the study.

	According to good research practices, all research staff conducting research with human subjects should have basic ethics training. Research team members must also have training on Informed Consent where appropriate.
These mandatory training requirements should be in place at the time the study commences.

	Team Member
	Title
	Experience/Competencies
	Training Required

	
	
	
	

	
	
	
	



	D.2 SPONSORSHIP AND BUDGET ESTIMATES 
i. Each line item should be quantified in monetary terms.
ii. The investigator should indicate the amount to be asked for and what the institution(s) under which the research project will be conducted will contribute.
iii. Investigators’ salaries should be mentioned where applicable.
iv. The amount of sponsorship and the sponsor's name should be mentioned.
v. The budget should include 10% (of the total budget) as research compliance and capacity building fee and be deposited into the MUBASREC account when the study is approved (Reference: MUBASREC administrative guidelines).
vi. Complete the budget in excel, copy and paste in the space below.
vii. Budget justification: The investigators must indicate how they arrived at the amount of money being asked for and how it is going to be disbursed.

	Is the proposed work already funded?
	Yes /   No / Not applicable

	Overall Award Budget
	K
	Name of Funder
	

	BUDGET (Use excel, copy and paste here)
JUSTIFICATION OF THE BUDGET

	D.3
	REFERENCES: 
i. The cited literature should be as current as possible and include locally available information.
ii. The recommended reference style is American Psychological Association – 7th edition (Author, A. A., & Author, B. B. (Date). Title of the work. Source where you can retrieve the work. URL or DOI if available)  


	



Investigator’s Declaration
	Applicants must initial each declaration or ‘N/A’ in the right-hand column if not applicable
	Initial

	N/A

	i) I confirm that the details of this proposal are a true representation of the research to be undertaken.
	
	

	ii) I agree to abide by the relevant research guidelines.
	
	

	iii) I confirm that all staff involved in the research and/or obtaining consent from participants will receive basic research ethics training or applicable human subject training.
	
	

	iv) If protocol amendments are required as the research progresses, I will submit these MUBASREC 
	
	

	v) I will provide MUBASREC with an annual report, due each year on the original approval date, and an end of study report once all activities are completed.
	
	

	vi) I understand that names of study team members will be stored on MUBASREC database.
	
	

	Signed by 
applicant:
	
	Date:
	


	Supervisory 
Endorsement:

	I confirm that I have reviewed the protocol and I hereby support its 
submission

	Signed by 
Supervisor 
	
	Date:
	



SUBMISSION AND REVIEW OF THE PROPOSAL:
i. The principal investigator shall submit an electronic copy of the proposal to mubasrec@mubas.ac.mw together with an evidence of $150 processing fee or its equivalent Malawi Kwacha.
ii. The copies shall reach the Secretariat - MUBASREC - 30 days before the date of the meeting.
iii. A letter from the respective head(s) of department(s) indicates that the research has the blessing of the department(s) and shall be sent to the Secretariat together with the proposal.  All Research affiliates will need a support letter from Head of Department.  
iv. A copy of a brief CV of each of the investigators shall be sent to the Secretariat (1 copy of each).  (Except those which have been submitted within the same academic year).
v. Budget should include a 10% (of total budget) as a research compliance and capacity building fee and deposited to MUBASREC account when study is approved.                          
vi. Following the review the results together with comments from the Research Committee will be sent to the principal investigator within two weeks.  This response will include - how to proceed e.g. resubmission or response for specific issues.
vii. Resubmission shall also be at least two weeks before the following meeting.
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